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RESEARCH IN JOB SEARCH 

Lesson One Activity One 

 

RESEARCH could be defined as a ‘series of orderly steps to 

gain knowledge.’ 

 

After completing lesson one we know research is 

essential to job search success. We also know the 

research process in job search can be broken down into 

three elements. 

 

What are these elements?  

 

And how do they relate to job search?  

 

 

Hint: I – E - M 

1. _____________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

2. _____________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

3. _____________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 
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RESEARCH IN JOB SEARCH 

Lesson One Activity Two 

 

 

What do the words Essential and Desirable mean when you see them 

in an advertisement for a job? Write your answers in the spaces 

provided. 

 

 

 

 

Essential 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

 

Desirable 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 
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Good Fit? 

RESEARCH IN JOB SEARCH 

Lesson One Activity Three 

 

What resources could we use to research an organisation we would like to work with?  

Make a list in the space below. 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

________________________________________________________________________ 

 

 

 

 

What sort of things might you wish to know about an organisation to ensure you are a good fit to 

work there? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

________________________________________________________________________
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RESEARCH IN JOB SEARCH 

Lesson One Activity Four 

In your own words describe the concept of Less is More in relation to Job Search. 

Less is More………means………. 

____________________________________________________________________________________

____________________________________________________________________________________

______________________________________________________________________________ 

RESEARCH IN JOB SEARCH 

Lesson One Activity Five 

You must always _________________ every resume and every covering letter to 

suit each job to which you are applying.  

What does this mean and why is it important to do this? 

____________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________

______________________________________________________________________________ 

Find the key words in the puzzle 
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RESEARCH IN JOB SEARCH 

Lesson One Activity One 

The three elements of Research in Job Search are: 

• Identify  

• Establish 

• Match  

Identify 

Means we search for a job title that interests us.   

Establish  

We find out what skills, personal qualities, education level, qualifications and experience employers may be 

seeking when they look for people to fill positions under this job title.    

Match 

Matching means we compare what we can offer to what employers may be looking for. 

Matching up our skills, personal qualities, education level, qualifications and experience to the requirements 

of the position. The better the match – the better the outcome. 

Lesson One Activity Two 

Essential - Must haves to be eligible for the position. 

Don’t apply if you don’t have these. 

Desirable - Good to have and will be looked on favourably.   

Apply even if you don’t have these. 

Lesson One Activity Three 

What resources can we use to research an organisation? 

• Organisational Websites  

About us – what do they do? Who are their people? Mission Statement? What are their values? Do 

they sponsor anything? Work with Us? 

• Check out YOUTUBE – any company videos 

• LinkedIn Company Pages (LinkedIn profiles of people in the company)  

• Face Book Company Pages  

• Brochures and advertising materials 

• Television and print media  

• Google maps – where are they located – how far from where you live? 

• Use google maps to look at the work site. 
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• Visit the premises if you can – but only if you can do this without being obvious! 

Do you feel you might ‘fit’ into this organisation? What information will help? 

• What age group make up the majority of employees? 

• Are there diverse ranges of ages, nationality, etc 

• Do they have disability access if this is necessary for you? 

• Does the organisation have a positive google presence or are there lots of negative reviews? 

• Are you able to find out what the staff turnover is per annum? 

Lesson One Activity Four 

Concept of Less is More is an oxymoron. Explain an oxymoron for fun. Other oxymorons are – Definitely 

Maybe – or - Deafening silence. 

Who can think of another oxymoron? 

In this context it relates to the importance of relevancy in a resume or application for employment. 

Applications must be  

• Clear 

• Concise  

• Relevant  

You need to put only relevant information into your application. 

Lesson One Activity Five 

The missing word is - Tailor (Adapt, modify, customise and fit are also acceptable) 

Research has demonstrated that employers give a resume around 6 seconds and if the information is viewed 

as not relevant the resume is discarded.  

Employers are busy and have to look at dozens of resumes – and they dislike treasure hunts for relevant 

information. 

To tailor an application means to adapt an application so the important things the employer is asking for are 

all on page one and clearly outlined in a way that is obvious and relevant to the position they are seeking to 

fill. By removing all non-related information and only including relevant information, including transferable 

skills, the employer will recognise as relevant at first glance – page one! 


